<date>
To:<recipient’s first name><recipient’s last name>

Fr: <your name>

Dear <recipient’s first name>:

This proposal serves as a comprehensive contract that packages a variety of my services into a lower-priced bundle, spread out over the course of a 12 month period, with payments due on a quarterly basis. You will notice that I am offering you a considerable discount of <x%> in order to make it more affordable for you…and because it is a benefit to me to work with a client on a regular and consistent basis.

As discussed, the fees and royalties apply for the first 12 months of the contract, with the fees dropping out after month 12, and royalty payments only being due my company from that point forward. 
I have also built in the cost of <x#> personal visits (again at a significantly reduced fee from my standard <$xxxx> daily rate) for the first year. After the initial 12 months, we can determine the frequency of my in-person consultations, and deal with that on a case-by-case basis.
The following is an itemized description of my standard pricing, with your <x%> discount clearly delineated:

<itemized list of services to be provided with cost per line item>
Total Value of Package 






<$xxxx.xx>

Discount (x%)








<$xxx.xx>

Total Fee








<$xxxx.xx>

Quarterly Installments







<$xxxx.xx>

Should you have any questions regarding the above services and/or pricing, I will be more than happy to discuss. Please know that I have designed this comprehensive consulting package as if I were doing so for my own business; accounting for the correct amount of effort, time for maximum performance and excellent service and delivery of product. That said, I believe that what I’ve laid out here is EXACTLY what it takes to make a business like yours explode within the first year, and have drafted this agreement to reflect that vision. 
I hope you find this letter agreeable. Again, do feel free to call me to discuss further, <(xxx) xxx-xxxx>. Looking forward to speaking with you soon.

To your success!

